REQUEST FOR PROPOSAL
MONTALVO EDUCATION DEPARTMENT

**PLEASE ATTACH HIGH RESOLUTION IMAGES (300 DPI MINIMUM) TO YOUR EMAIL SUBMISSION. PICTURES SHOULD INCLUDE A HEADSHOT OF ALL PARTICIPATING ARTISTS, ANY PROMOTIONAL IMAGES FOR YOUR EVENT AND LOGOS TO ANY COLLABORATING INSTITUTIONS**
	GENERAL INFORMATION

	Legal Name:
	
	Artist or Performer Name:
(If different from legal name)
	

	Email:
	

	Phone Number:
	

	Mailing Address:
	
	City:
	
	State:
	
	Zip-Code:
	

	Website:
	

	Social Media:
(Please provide any social media links to professional pages)
	Facebook:
	
	Twitter:
	
	Instagram:
	

	
	Snapchat:
	
	Please list any hashtags you would like associated with your event:
	

	Artistic Practice:
	

	Month(s) of Interest/Availability:
	☐ January   ☐ February   ☐ March   ☐ April   ☐ May   ☐ June   ☐ July   ☐ August
☐ September   ☐ October   ☐ November   ☐ December

	Day(s) of Interest/Available:
	☐ Sunday    ☐ Monday    ☐ Tuesday    ☐ Wednesday   ☐ Thursday   ☐ Friday   ☐ Saturday

	Are you going to be in residence here at Montalvo:
	☐ No
☐ Yes
	If yes, Please list your dates:
	

	Previous Teaching Experience:
	

	
	

	Which programs are you interested in working with:
	☐ Summer Camps   ☐ Performing Arts Series for Students   ☐ Teaching Artist Program   
☐ Starry Starry Night   ☐ Arts in Your Classroom Conference   ☐ Classes and Workshops
   ☐ Montalvo Summer Nights   ☐ Professional Development

	Proposed event description and title for the program selected above:
	 

	Expected number of attendance:
	
	Event Duration/
Performance time:
	Hours:	          Minutes:

	
SPACE REQUIREMENTS 

	Venue Request:
	☐ Villa    ☐ Barn    ☐ Creekside Studio    ☐ Carriage House Theatre   ☐ Garden Theatre   ☐ Oval Garden   ☐ West Lawn   ☐ Great Lawn

	Equipment Needed:

	☐ Projector
☐ Speakers
☐ Flip Chart
☐ Laptop 
☐ Internet Access
☐ Power Outlets
	☐ Ceramic Wheels
[bookmark: _GoBack]☐ Chop Saw
☐ Band Saw
☐ Power Drills
☐ Printing Press
☐ Slab Roller
	☐ Production Lighting
☐ Production Sound
☐ Lectern 
☐ Microphone
☐ Other, please list: 

	Materials Needed:
(For specialty items that are not basic paper, pens, paint please provide URL’s)
	

	Venue Set-Up Needs:

	☐ Round Tables (for patrons)
☐ Rectangular Tables (for patrons)
☐ Materials Table
☐ Chairs
☐ Open Interior Space (clear of objects)
	☐ Trash Bins
☐ Recycling Bins
☐ Power Cords and Strips
☐ Other, please list:



	
ABOUT THE ARTIST


	Artist Bio:  
(Please include a brief biographical statement about yourself and any collaborating artists. This information does not influence the proposal review process – this will be used strictly for publication of confirmed presenters’ bios in marketing material) 
	

	Name of any collaborating artists or organization:
	
	Collaborators website or social media:
	

	
PROPOSAL MATERIALS 


	If your event culminates in an installation please provide sketches or images of what the final work will look like:

	

	If you are proposing a performance please provide a writing sample with a brief script or slides to a pitch deck:
	




